M E M O R A N D U M

DATE:
June 30, 2006

TO:

DV Agencies receiving ESG funding but not participating in HMIS

FROM: 
MSHDA

SUBJECT:
Meeting new ESG data collection requirements

As you probably already know, MSHDA has redefined the client data that is required to be collected for clients which benefit from ESG funding.  For most ESG recipients, meeting these new requirements entails utilizing the specialized assessments built into the HMIS system.  Because however, the recent VAWA legislation prevents many of Michigan’s Domestic Violence agencies from participating in HMIS an alternative means of collecting and reporting the required ESG data has been devised.  The process of collecting the information will involve the installation of a stand-alone database to be installed on site at each of the DV agencies who are required to collect the ESG information, but who are prohibited from participating in HMIS by VAWA.

Overview:  The database will be distributed to DV programs who receive ESG funding by MSHDA.  Training on how to install and utilize the database will be provide by MCAH throughout the month of July according to the schedule below.  Following training and installation the agencies will be required to populate the database with client data for all clients served with ESG funds on or after 6/1/2006. Summary data will be transferred electronically to MCAH on a quarterly basis. MCAH will compile the results and include the numbers in the Statewide HMIS reports provided to MSHDA.  

Software requirements.  The database solution being implemented requires MS Access version 2003 or later, MS Excel version 2003 or later, Winzip, and a working email program. If you do not currently have this software, the Microsoft products are available to at very minimal cost through Techsoup (an online company that distributes donated software to non-profit organizations):  http://www.techsoup.org/  Winzip is available also at minimal cost on-line at : http://www.winzip.com/ .

Training: On-line training concerning the installation and use of the database will be scheduled on a regular basis until which time the impacted users have been trained. Training should be scheduled via email sent to hdegroot@mihomeless.org or by telephone to (517) 485-6536 ext 14.  Initial training schedule for the month of  July is as follows:

· Thursday, July 6, 1-3pm

· Monday,  July 17, 9-11am

· Friday,  July 21, 10am-12noon

· Wednesday July 26, 2-4pm

Reporting: Participants will be required to submit two electronically produced YTD reports on a quarterly basis.  These are one-button reports are produced and transferred by the database application.  These reports contain only summary data and contain no individual client data.  

A printable Quarterly Summary Report has also been included on the database.  This report summarizes the number of clients served during the period (those active on the first day of the quarter plus new admissions during the period).  As part of the MSHDA’s grant requirements, agencies should print the Quarterly Summary Report, carefully review the numbers and correct any inaccurate data, sign the document assuring the numbers are complete and accurate, and send or fax to MSHDA.

Reporting deadlines for FY2006-07 are as follows:

· First quarter report for period 6/1/06-8/31/2006 due 9/15/2006

· Mid-year report for period 6/1/06-11/30/2006 due 12/15/2006

· Third quarter report for period 6/1/06-2/28/2007 due 3/15/2007

· Year end report for period 6/1/06-5/31/2007 due 6/15/2007

